
GREATER DAYTON PREMIER MANAGEMENT 
 Request for Qualifications  

RFQ # 22-001 
A/E Services 

Task Assignment Contract 

Issue Date 
Pre-Proposal Meeting 
Questions from Contractors Due 
Responses from GDPM to Be Posted By 
Proposals Due 
Anticipated Award Announcement 

Pre-Proposal Meeting:    there is no scheduled pre-proposal meeting 

Bid-Opening:  There is not be a scheduled public bid opening.  On or near the Anticipated Award 

Announcement date, GDPM will post the award announcement on it’s website at the following link: 

https://www.gdpm.org/business-opportunities/requests-for-proposals/

How to Submit Bids: 

PROPOSALS MUST BE SUBMITTED ELECTRONICALLY TO: 

ebid@dmha.org 

THE SUBJECT LINE MUST STATE:   RFQ 22-001 A/E Services  

PLEASE REFER TO THE ENCLOSED INSTRUCTIONS FOR THE PROPOSAL PACKET FORMAT. 

Questions about this Bid Shall be Submitted Electronically to:   ebid@dmha.org 

Greater Dayton Premier Management reserves the right to reject any or all proposals, or waive any 
informality in the bidding. No proposals shall be withdrawn for a period of one hundred twenty 
(120) days of submission. 

All awardees shall be required to meet Affirmative Action requirements and Equal Opportunity 
requirements and must insure that all employees and applicants for employment are not discriminated 
against because of race, color, religion, national origin, disability, age, ancestry, creed, or military status. 

https://www.gdpm.org/development-construction/construction-opportunities/
mailto:ebid@dmha.org
mailto:ebid@dmha.org
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 Request for Qualifications 
RFQ 22-001 

Architectural & Engineering Services 
Task Assignment Contract  

Greater Dayton Premier Management (GDPM) is an Ohio political subdivision and is 
Montgomery County’s largest landlord serving approximately 16,000 individuals 
annually.    GDPM is soliciting Statement of Qualifications for the selection of a 
firm/individual to provide Indefinite Quality-Indefinite Delivery or Task Assignment 
Architectural/Engineering (AE) services for planning, design, new construction and 
rehabilitation projects for multi-family residential and commercial properties.   
GDPM is currently implementing its redevelopment plan which entails redevelopment of 
all GDPM owned units.   The scale of redevelopment will vary depending on the property.   
Additionally, GDPM occasionally needs design services for smaller capital funded 
projects i.e. parking lot replacements, boiler replacements, ADA modifications.   
Through this solicitation, GDPM intends to maintain a “pool” of at least three architects. 
Once a project is identified, GDPM will negotiate project scope and fee with the highest 
ranking respondent.  If negotiations are unsuccessful, GDPM will offer the project to the 
next highest ranking respondent and begin negotiations.   

PART I : PROJECT DESCRIPTION: 

The selected firm or individual  shall have the ability to perform all basic services for 
design professionals including, but not necessary limited to professional services in the 
following areas: architecture, site planning, structural engineering’s, electrical 
engineering, civil engineering, landscape architecture, costs estimating, and 
construction contract administration.  

Projects may encompass every standard phase of design which will include, but not 
necessary; be limited to the following: 

I. Schematic Design/Preliminary Study Phase:  
a. After notice of award from GDPM, the A/E shall review, prepare and deliver

Schematic Design/Preliminary Study Documents.  Schematic Design

Greater Dayton Premier Management 
Enhancing Neighborhoods • Strengthening Communities • Changing Lives 
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documents have been developed for this project as part of the LIHTC 
proposal application. If awarded, the preliminary design documents will be 
utilized to finalize design.    

b. The documents shall consist of a presentation of complete concept of the
project, including all major elements of the building and site design, planned
to promote economy both in construction and in administration and to comply
with current OHFA,HUD and GDPM program and cost limitations.

c. The A/E shall revise these documents consistent with the requirements and
criteria established by GDPM and required for OHFA.

d. The A/E shall assist GDPM with answering any inquiries made by OHFA
and/or HUD.

e. The A/E shall make an independent assessment of the accuracy of the
information provided by GDPM.

f. Documents in this phase include:
i. Site Plans

ii. Schedule of building types, unit distribution, and bedroom count,
iii. Scale plan of all buildings, and typical dwelling units
iv. Wall sections and elevations
v. Outline specifications

vi. Preliminary construction cost estimates
vii. Project specific analysis of codes, ordinances, and regulations

viii. Three dimensional lime drawings.
II. Design Development Phase:

a. After receipt of written approval of the Schematic Design/Preliminary Study
Documents, the A/E shall prepare and submit to GDPM Design Development
Documents.

b. The A/E shall ensure the documents are consistent with OHFA, HUD, and
GDPM guidelines.

c. The A/E shall assist GDPM with answering any inquiries made by OHFA
and/or HUD, along with resolve any concerns from the general Proposer

d. The documents shall include:
i. Drawings sufficient to fix and illustrate project scope and character in

all essential design elements
ii. Outline specifications

iii. Cost estimate and analysis
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iv. Recommendations for phasing of construction consistent with
GDPM’s desire to minimize resident displacement.

v. Site plans
vi. Landscape plans

vii. Floor plans
viii. Elevations, buildings and wall sections

ix. Updated three dimensional line drawings
x. Engineering drawings

e. Notwithstanding any written approval of GDPM, the A/E shall make all
necessary edits, modifications or additions to the Design Development Phase
documents as instructed or deemed necessary by OHFA and/or HUD.  Such
actions shall be performed within a reasonable time as may be determined by
GDPM, OHFA or HUD.

III. Bidding, Construction and Contract Document Phase:
a. After receipt of GDPM’s written approval of the Design Development

Documents, the A/E shall prepare construction documents.
b. The A/E shall prepare and assemble all bidding and contract documents

which shall include all required GDPM, OHFA, and HUD contract forms and
required provisions and be consistent with the criteria established by GDPM.

c. The A/E shall assist GDPM with answering any inquiries made by OHFA
and/or HUD, along with resolve any concerns from the general Proposer.

d. The contract documents shall include, in a detailed manner: all work to be
performed; all material; workmanship; finishes and equipment required for
the architectural. Structural, mechanical, electrical, and site work; survey
maps if furnished by GDPM; and direct reproduction of any logs and
subsurface soil investigations.

e. Documents in this phase include:
i. Solicitation for bids

ii. GDPM required form of contract
iii. Special conditions
iv. General conditions consistent with GDPM’s established criteria and

requirements
v. Technical specifications

vi. Plans and drawings
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vii. Updated cost estimates
f. Notwithstanding any written approval of GDPM, the A/E shall make all

necessary edits, modifications or additions to the Bidding, Construction and
Contract documents as instructed or deemed necessary by OHFA and/or
HUD.   Such actions shall be performed within a reasonable time as may be
determined by GDPM, OHFA or HUD.

IV. Bidding and Award Phase:
a. After GDPM written approval of Bidding, Construction and Contract

documents, the A/E shall assist in administering the award of the
Construction contract.  This shall include:

i. Responding to inquiries
ii. Drafting and issuing addendum approved by GDPM

iii. Attending preproposal conferences
iv. Attending the public bid opening
v. Reviewing and tabulating bids

vi. Recommending the award
vii. Altering drawings and specification as often as required to award

within the Estimated Construction contract Cost
viii. Assist GDPM with answering any inquiries made by OHFA and/or

HUD along with resolve any concerns from the general Proposer...

V. Construction Phase 
a. After execution of the Construction Contract, the A/E shall administer the

Construction contract and all work required by the Bidding, Construction and
Contract Documents.

b. The A/E shall, to the greatest extent possible, protect GDPM against defects
and deficiencies in the execution and performance of the work.

c. The A/E shall:
i. Administer the Construction Contract.

ii. Conduct pre-construction conference and attend dispute resolution
conferences and other meetings when requested by GDPM.

iii. Review and approve or recommend for GDPM approval, Proposer’s
shop drawings and other submittals for conformance to the
requirements of the contract documents.
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iv. At GDPM’s request, assist with the procurement of testing from
qualified parties.

v. Monitor the quality and progress of the work and furnish a weekly
written field report

vi. Require sub-consultants /sub-Proposers to provide services listed in
this section and as applicable and to visit the Project during the time
that construction is occurring on the portion of the work related to its
discipline and report, in writing, to the A/E and GDPM.

vii. Review, approve, or recommend for approval to GDPM, and submit
to GDPM the Proposer Request for Payment.

viii. Conduct all job meeting and record minutes which are to be provided
within 48 hours to GDPM.

ix. Make modifications to the Construction Contract Documents to
correct errors, clarify intend to accommodate change orders.

x. Assist GDPM with preparing and disseminating change directives.
xi. Assist GDPM with answering any inquiries made by OHFA and/or

HUD.
xii. Make recommendations to GDPM for solutions to special problems or

changes necessitated by conditions encountered in the course of
construction.

xiii. Promptly notify GDPM in writing of any defects or deficiencies in the
work or of any matter of dispute with the Proposer.

xiv. Negotiate, prepare cost or price analysis and make recommendation to
GDPM for any change orders.

xv. Prepare written Punch List, certificates of completion and other
necessary construction close out documents.

xvi. Prepare requests for and do all items necessary to obtain green
certifications that are consistent with GDPM, OHFA and HUD
standards.

xvii. Prepare a set of reproducible record prints of Drawings identifying
significant changes in the work made during construction, including
locations of underground utilities and appurtenances references to
permanent surface improvements, based upon marked-up prints,
drawings and other data provided by the Proposer.

d. Notwithstanding any written approval of GDPM, the A/E shall make all
necessary edits, modifications or additions to the Construction Phase
documents as instructed or deemed necessary by OHFA and/or HUD.   Such
actions shall be performed within a reasonable time as may be determined by
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GDPM, OHFA or HUD. 

VI. Post Completion/Warranty Phase:  After execution of the Certificate of
Completion, the A/E shall:

a. Consult with and make recommendations to GDPM during the warranty
period regarding construction and equipment warranties.

b. Apply for and obtain any available energy or utility related rebates.
c. Perform an inspection of the construction work, materials systems and

equipment no earlier than none months and no later than ten months after
completion of the construction contract and prepare a written report to
GDPM.  At GDPM’s request and conduct additional warrant inspections as
an Additional Service.

d. Advise and assist GDPM in construction matters for a period of up to eighteen
months after completion of the project.

e. Assist GDPM with answering any inquiries made by OHFA and/or HUD.

VII. The A/E’s Basic Services shall also incorporate the following items:
a. Perform periodic inspections (quality assurance) and ensure the construction

project is in compliance with bid documents during construction and warranty
phase.

b. Conduct at least one site visit per week; publish field report per site visit,
documented with photographs.

c. Participate in the progress meetings, 1 per week; produce minutes of these
meetings for the record.

d. Review and document construction progress, final inspections, punch-out
documentation, back-punch and project acceptance.

e. Direct methods to ensure achieving the desired construction results.
f. Monitor the progress and take measures to maintain the project schedule.
g. Review and certify Proposer payment requests, process applicable HUD,

GDPM and/or OHFA documentation.
h. Issue a certificate of completion for each unit completed.
i. Provide GDPM with weekly project summary reports the include, at a

minimum the project name, author, summary of recent project events,
accomplishments of prior week, goals for upcoming week, deadlines, scope
issues, and open items.
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VIII. Time of Performance for Basic Services:  The selected A/E shall conform to the
following timeline for preparing, delivering, and obtaining GDPM approval for
Basic Services:

a. Schematic Design/Preliminary Study Documents Phase and Design
Development Documents necessary for initial submission to HUD or for
financing, including, but not limited to 80% drawings, by 45 DAYS from
Notice of to Proceed/Notice of Task Assignment.

b. Remaining Design Development Documents within 80 days of Notice of
Task Assignment.

c. Bidding, Construction and Contract Document phase required documents
within 45 days of GDPM approval of Design Development Documents.

d. Notwithstanding the time periods listed above, if the project is funded with
OHFA financing, all submittals and required documents for each phase shall
be submitted in accordance with OHFA deadlines and standards.

IX. A/E Additional Services:  GDPM may request A/E to perform services that are not
defined as Basic Services as outlined above or otherwise required to be performed
under this solicitation and/or the contract document.  These services shall be
considered Additional Services and A/E shall be compensated in accordance with
the hourly fee schedule as provided in the A/E Proposed Fee Submission.  Prior to
additional services being performed, A/E and GDPM shall agree in writing to such
services.
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Part II Statement of Qualifications.  
Contractors proposal shall include a Statement of Qualifications that includes the 
following: 
 Section 1: General Information 

a) Project Name
b) Firm Name & background information
c) Organizational Chart identifying all key personnel and members of the proposed

team to work with GDPM under this solicitation.
d) Point of Contact: Name, title, telephone number, email address.

Section 2:  Key Personnel 
Identify the Contractor’s proposed team.  Include a resume for each identified team 
member that includes the following information: 

a) Names of Key Personnel and Role under this Contract
b) Years of experience
c) Firm Name & Location
d) Education
e) Current Professional Registration
f) Other Professional Qualifications  i.e. publications, awards, memberships,

training, etc.
g) Relevant Projects. Provide information on up to five projects in which the person

had a significant role that demonstrates the person's capability relevant to her/his
proposed role in this contract.

Section 3 Completed Projects which Best Illustrate Proposed Team’s Qualifications for 
this Contract 
Provide a list of at list five projects that demonstrates your Team’s capability to perform 
work similar to the work required under this Contract.  Include the following Information 
for each project: 

a) Project Name & Location
b) Year Completed
c) Project Owner with Point of Contact name and contact information
d) Brief Description of Project and its Relevance to this Contract.  Please include

scope, size, cost, principal elements and special features of the project.
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Part III Evaluation and Selection 
Basis for award: The contract will be awarded to the firm(s) whose proposal GDPM 
determines to be the most advantageous, with price and other technical factors considered. 

Technical factors include: 

1. Experience of Firm: Proposers shall demonstrate successful experience and
capability in providing the services described in this Request for Qualifications.

2. Experience of Staff:  The Proposer(s) must demonstrate successful experience and
capability of the staff and sub-consultants proposed for this engagement in
providing services described in this RFQ.

3. Capacity:  Demonstrated ability of the Proposer(s) to provide the resources
necessary for the timely and efficient implementation of GDPM’s goals and
objectives as described in this RFQ.

Relative weight of technical evaluation factors: 

Factors Points 

1. Experience of Firm. 30 

2. Experience of Proposed Team. 20 

3. Capacity. 30 

4. Pricing. 20 

Total Points 100 

Section 3/MBE: +15 points 

Price will be considered in conjunction with technical factors by the GDPM to determine 
the proposal that is most advantageous and offers the best value to GDPM. 
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Part III.   Submission Requirements 

Submission Requirements:   To be considered, Proposer’s bid packet must be fully 
completed.    Please read all the Instructions carefully and contact GDPM if you have any 
questions.   A complete proposal packet will contain the following completed items: 

1. Request for Proposal Proposer Information Form
2. Statement of Qualifications:
3. Completed Fee Proposal.
4. Completed Non-Collusive Affidavit & Full Disclosure
5. Completed Section 3 Form
6. Completed W-9, if not already provided.

Only email submissions will be accepted.  The email shall be addressed 
to ebid@dmha.org. The subject line of the email shall state the Proposer’s name and 
include the words “RFP 22-03 RAD Conversion Physical Needs Assessments”. No late 
submittals will be accepted.   Electronic signatures are accepted. 

FEE Proposal:  Please provide a fee proposal with job titles and applicable hourly rates 
for the typical services provided for by A/E.   Typically projects will be priced using hourly 
fees or an amount not to exceed. 

PART IV. OTHER RELEVANT INFORMATION 

a. Assigning Tasks:  Once a project is identified, GDPM will negotiate project scope and
fee with the highest ranking respondent.  If negotiations are unsuccessful, GDPM will
offer the project to the next highest ranking respondent and begin negotiations.
Contractor will be required to execute a Form HUD – 51915 Model Form of Agreement
Between Owner and Design Professional.

b. Davis Bacon/Prevailing Wages:  Prevailing wage requirements of the Davis-Bacon
and related Acts (DBRA) apply to laborers and mechanics on federal construction and
most federally assisted construction projects in excess of $2,000.  If Davis Bacon
applies, the Proposer shall follow all requirements including, but not limited to,
submitting required documentation to evidence compliance.

c. Section 3:  The Section 3 program requires that recipients of certain HUD financial
assistance, to the greatest extent possible, provide training, employment, contracting
and other economic opportunities to low- and very low-income persons, especially
recipients of government assistance for housing, and to businesses that provide

https://www.hud.gov/sites/dfiles/OCHCO/documents/51915.pdf
https://www.hud.gov/sites/dfiles/OCHCO/documents/51915.pdf
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economic opportunities to low- and very low-income persons.  GDPM provides 
preferences to business that are registered as Section 3.   For more information on 
Section 3 or how to register to become a Section 3 business please 
visit: https://www.hud.gov/section3 or contact GDPM’s Procurement Department 
at procurement@dmha.org.  

For this solicitation, Section 3 Proposers and/or acceptable Section 3 Strategy Plans will 
receive up to 15 preference points.   

d. Contract Documents:  The contract executed pursuant to this RFP shall include:

i. GDPM Professional Services General Terms & Conditions
ii. This RFQ in its entirety

iii. Required HUD Forms:
1. Form HUD 5369-A Representations, Certifications, and Other

Statement of Bidders
2. Form HUD 5369-B Instructions to Offerors – Non-Construction;
3. Form HUD 5370-C General Conditions for Non-Construction

Contracts, Section I

Please carefully read and review the relevant terms and conditions including, but not 
limited to, the GDPM insurance requirements, prior to submitting your proposal. 
GDPM’s Professional Services General Terms and Conditions is available for review 
at https://www.gdpm.org/development-construction/documents/.     

e. Additional Information May Be Required:
If you are new to doing business with GDPM or it’s been more than five years since
you’ve worked on a GDPM related project, prior to Contract Award GDPM may
require additional information including, but not necessarily limited to, references and
evidence of capacity to perform.  GDPM will request this information only if Proposer
is selected for the award.  Proposer will then have 72 hours to provide the requested
information.  If Proposer fails to provide the requested information, the information is
inadequate or the information proves disqualifying in GDPM’s discretion, GDPM will
cancel the award and select the next lowest bidder for the Contract Award.

f. Reservation of Rights:
GDPM reserves the right to reject a proposal, if, in its sole discretion, that bidder is
determined not to be the best-qualified or to be deficient in experience, technical

https://www.hud.gov/section3
mailto:procurement@dmha.org
https://www.gdpm.org/wp-content/uploads/2021/03/General-Terms-and-Conditions-Professional-Services-2019.pdf
https://www.hud.gov/sites/documents/5369-A.PDF
https://www.hud.gov/sites/documents/5369-A.PDF
https://www.hud.gov/sites/documents/5369-B.PDF
https://www.hud.gov/sites/dfiles/OCHCO/documents/5370-C1.pdf
https://www.hud.gov/sites/dfiles/OCHCO/documents/5370-C1.pdf
https://www.gdpm.org/development-construction/documents/
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proficiency or unable to provide qualified manpower to meet the specifications.  GDPM 
reserves the rights to reject any or all proposals, to waive any informality in the RFP 
process, or to terminate the RFP process at any time, if deemed by GDPM to be in its 
best interests.  GDPM reserves the right not to award a contract pursuant to this RFP.  
GDPM reserves the right to change, modify, amend, revise or alter any of the 
instructions, terms, conditions, and/or specifications identified in the RFP documents 
within any attachment or drawing, or within any addenda issued.  All addenda will be 
posted to GDPM’s website at www.gdpm.org.  

g. Questions regarding this Solicitation:
If you have any questions or if you’d like to receive notifications concerning this
solicitation, please send a request with your name and email address to ebid@dmha.org.

h. Term:  The term of this contract is two years with an option to renew for an additional
two years.

http://www.gdpm.org/
mailto:housingdevelopment@dmha.org


FEE PROPOSAL 
Compensation for Basic Services based on a fee percentage and an amount not to exceed. 

Please enter a percentage fee and an amount not to exceed for each project type and project size (based 
upon construction costs) listed below.  Fees shall include the AE performing all Basic Services for each 
project type and each project size.1   Fees entered below are for comparison purposes only and the Parties 
may still negotiate compensation for each project.   

Although the Parties may negotiate fees for each project, GDPM will determine each project’s 
compensation reasonableness based upon the figures provided for below.   For example, if the Architect 
proposes a fee of $150,000 for a $2,000,000 new construction project. , GDPM will compare that fee to 
the fee entered in the table.  In the example below, since the Architect’s proposed fee matches the 
proposed amount not to exceed reflected in the table, GDPM will most likely determine that the fee is 
reasonable.  If the Architect proposes a fee of $200,000 for the same project GDPM will likely determine 
the proposed fee to be unreasonable because the Architect’s proposed fee of $200,000 far exceeds the 
$150,000 listed below.   If the Architect’s proposed fee does not conform to the figures in the table below, 
GDPM will reject the proposal and enter negotiations with the Architect that received the second highest 
score under this solicitation. 

  
 

 

 

                                                            
1 At no time may the contract cost exceed and regulatory safe harbors or maximum amounts for A/E services under 
HUD, OHFA and GDPM guidelines 

Project Cost
New Construction                         

% of costs

New Construction 
Amount not to 

Exceed

Rehabilitation                      
% of construction 

cost

Rehabilitation              
Amount not to 

Exceed

Example (1,000,000 - $3,000,000) 8.00% $150,000 8.50% $180,000

$0-50,000

$51,00-100,000

$101,000-250,000

$251,000-$500,000

$501,000-999,999

$1,000,000 - $3,000,000

$3,000,001 - $7,000,000

$7,000,001 - $11,000,000

$11,000,001 - $15,000,000

$15M+ 



 

 

When compensation for Basic Services is based on a stipulated amount not to exceed or a percentage 
basis, the proportion of compensation for each phase of services shall be as follows 

 

 

Additional Services:  Please enter hourly fees for additional services. 

Person/Service Hourly Rate 
 Principle Architect $ 
 Chief Architect $ 
 Project Architect $ 
 Design Architect $ 
 Designer/Architectural Designer $ 
 Project Manager $ 
 Design Engineer $ 
Mechanical Engineer $ 
Plumbing Engineer $ 
Fire/Alarm System Engineer $ 
Fire Suppression Engineer $ 
Electrical Engineer $ 
Draftsman/Auto CAD Operator $ 
Environmental Consultant $ 
Environmental Assessor $ 
Technician $ 
Inspector/Field Representative $ 
Administrative Support $ 
Cost Estimator $ 
Other  $ 
Other $ 
Other $ 
Other $ 

 

 

 

PHASE % of TOTAL FEE
Schematic Design/Preliminary Study Phase
Design Development Phase
Bidding, Construction & Contract Documents
Bidding & Award Phase
Construction Phase
Post Completion/Warranty Phase
Total Basic Services 100%



 

 

 

 

 



 REQUEST FOR PROPOSAL 
PROFESSIONAL SERVICES

Contractor Information 

RFP Name Solicitation 
No.

Prevailing Wage? Proposal Due Date Contract Term

Contractor Information

Name of Business: Primary Contact

Street Address: Street Address Line 2:

City: State: Zip Code:

Contact Number: E-mail:*

Check at Least one 
of the  Following:*

Section 3

MBE/WBE

Veteran

None Apply

Are you currently 
suspended, 
debarred or 
otherwise deemed 
ineligible for a 
federal contract 
award?

Check box if 
addendum was 
reviewed (don't check if 
not applicable)

Addendum 1

Addendum 2

Addendum 3

Addendum 4

Other

By signing below, Contractor attests that he/she has the legal power, right, and authority to make this Agreement.  Contractor agrees that if selected for the Contract Award, 
Contractor is qualified to perform all work necessary to complete the services as specified in the Contract Documents at Contractor's quoted price.  Further, Contractor has reviewed, 
acknowledges and accepts the provisions within the Contract Documents including, but not limited to, Form HUD 5369-B Instructions to Offerors Non-Construction,  the 
Specifications,  Contractor's bid, and the  GDPM Professional Services  General Terms and Conditions (up to $250,000). Unless otherwise specified in writing by GDPM on GDPM 
letterhead and signed by both parties, during the term of the Contract, if any provision within the Contract  Documents is in conflict with, or inconsistent with any of the GDPM 
General Terms and Conditions,  the GDPM General Terms and Conditions shall prevail.   Terms that conflict with and/or are inconsistent with the GDPM General Terms and 
Conditions are hereby revoked, rejected and void, even if the contract documents containing such terms are executed after the GDPM General Terms and Conditions, this includes, 
but is not limited to indemnification, warranty, payment, order of precedence, and integration provisions.  By signing signing below, Contractor acknowledges that GDPM reserves it
right to reject any and/or all bid or to cancel the solicitation at any time and for any reason(s).  The total Contract Award shall not exceed $250,000 during the entire Contract Term. 
Contractor's proposal shall be valid for at least  90  days subsequent to the bid opening date.   GDPM Contract Documents are available at  https://www.gdpm.org/development-
construction/documents/.  

______________________________________________ _________________________________
Contractor Signature of Acceptance Date 

Acceptance of Proposal:  
GDPM accepts your proposal and the Master Agreement containing the solicitation, General Terms and Conditions, and cost catalog  are hereby in effect. 

______________________________________________ _________________________________         
GDPM Signature of Acceptance Date

https://www.gdpm.org/development-construction/documents/
https://www.gdpm.org/development-construction/documents/
https://www.gdpm.org/development-construction/documents/
https://www.gdpm.org/development-construction/documents/
https://www.gdpm.org/development-construction/documents/




Form    W-9
(Rev. October 2018)
Department of the Treasury  
Internal Revenue Service 

Request for Taxpayer 
Identification Number and Certification

 Go to www.irs.gov/FormW9 for instructions and the latest information.

Give Form to the  

requester. Do not 

send to the IRS.
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3.

1  Name (as shown on your income tax return). Name is required on this line; do not leave this line blank.

2  Business name/disregarded entity name, if different from above

3  Check appropriate box for federal tax classification of the person whose name is entered on line 1. Check only one of the 
following seven boxes. 

Individual/sole proprietor or 
single-member LLC

 C Corporation S Corporation Partnership Trust/estate

Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=Partnership)  

Note: Check the appropriate box in the line above for the tax classification of the single-member owner.  Do not check 
LLC if the LLC is classified as a single-member LLC that is disregarded from the owner unless the owner of the LLC is 
another LLC that is not disregarded from the owner for U.S. federal tax purposes. Otherwise, a single-member LLC that 
is disregarded from the owner should check the appropriate box for the tax classification of its owner.

Other (see instructions) 

4  Exemptions (codes apply only to 
certain entities, not individuals; see 
instructions on page 3):

Exempt payee code (if any)

Exemption from FATCA reporting

 code (if any)

(Applies to accounts maintained outside the U.S.)

5  Address (number, street, and apt. or suite no.) See instructions.

6  City, state, and ZIP code

Requester’s name and address (optional)

7  List account number(s) here (optional)

Part I Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid 
backup withholding. For individuals, this is generally your social security number (SSN). However, for a 
resident alien, sole proprietor, or disregarded entity, see the instructions for Part I, later. For other 
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a 
TIN, later.

Note: If the account is in more than one name, see the instructions for line 1. Also see What Name and 
Number To Give the Requester for guidelines on whose number to enter.

Social security number

– –

or
Employer identification number 

–

Part II Certification

Under penalties of perjury, I certify that:

1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and
2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue

Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am
no longer subject to backup withholding; and

3. I am a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because 
you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid, 
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments 
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part II, later.

Sign 
Here

Signature of 

U.S. person Date 

General Instructions
Section references are to the Internal Revenue Code unless otherwise 
noted.

Future developments. For the latest information about developments 
related to Form W-9 and its instructions, such as legislation enacted 
after they were published, go to www.irs.gov/FormW9.

Purpose of Form
An individual or entity (Form W-9 requester) who is required to file an 
information return with the IRS must obtain your correct taxpayer 
identification number (TIN) which may be your social security number 
(SSN), individual taxpayer identification number (ITIN), adoption 
taxpayer identification number (ATIN), or employer identification number 
(EIN), to report on an information return the amount paid to you, or other 
amount reportable on an information return. Examples of information 
returns include, but are not limited to, the following.

• Form 1099-INT (interest earned or paid)

• Form 1099-DIV (dividends, including those from stocks or mutual
funds)

• Form 1099-MISC (various types of income, prizes, awards, or gross
proceeds)

• Form 1099-B (stock or mutual fund sales and certain other
transactions by brokers)

• Form 1099-S (proceeds from real estate transactions)

• Form 1099-K (merchant card and third party network transactions)

• Form 1098 (home mortgage interest), 1098-E (student loan interest),
1098-T (tuition)

• Form 1099-C (canceled debt)

• Form 1099-A (acquisition or abandonment of secured property)

Use Form W-9 only if you are a U.S. person (including a resident
alien), to provide your correct TIN. 

If you do not return Form W-9 to the requester with a TIN, you might 
be subject to backup withholding. See What is backup withholding, 
later.

Cat. No. 10231X Form W-9 (Rev. 10-2018)
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By signing the filled-out form, you: 

1. Certify that the TIN you are giving is correct (or you are waiting for a
number to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S. exempt
payee. If applicable, you are also certifying that as a U.S. person, your 
allocable share of any partnership income from a U.S. trade or business 
is not subject to the withholding tax on foreign partners' share of 
effectively connected income, and 

4. Certify that FATCA code(s) entered on this form (if any) indicating
that you are exempt from the FATCA reporting, is correct. See What is 
FATCA reporting, later, for further information.

Note: If you are a U.S. person and a requester gives you a form other 
than Form W-9 to request your TIN, you must use the requester’s form if 
it is substantially similar to this Form W-9.

Definition of a U.S. person. For federal tax purposes, you are 

considered a U.S. person if you are:

• An individual who is a U.S. citizen or U.S. resident alien;

• A partnership, corporation, company, or association created or
organized in the United States or under the laws of the United States;

• An estate (other than a foreign estate); or

• A domestic trust (as defined in Regulations section 301.7701-7).

Special rules for partnerships. Partnerships that conduct a trade or 
business in the United States are generally required to pay a withholding 
tax under section 1446 on any foreign partners’ share of effectively 
connected taxable income from such business. Further, in certain cases 
where a Form W-9 has not been received, the rules under section 1446 
require a partnership to presume that a partner is a foreign person, and 
pay the section 1446 withholding tax. Therefore, if you are a U.S. person 
that is a partner in a partnership conducting a trade or business in the 
United States, provide Form W-9 to the partnership to establish your 
U.S. status and avoid section 1446 withholding on your share of 
partnership income.

In the cases below, the following person must give Form W-9 to the 
partnership for purposes of establishing its U.S. status and avoiding 
withholding on its allocable share of net income from the partnership 
conducting a trade or business in the United States.

• In the case of a disregarded entity with a U.S. owner, the U.S. owner
of the disregarded entity and not the entity;

• In the case of a grantor trust with a U.S. grantor or other U.S. owner,
generally, the U.S. grantor or other U.S. owner of the grantor trust and 
not the trust; and

• In the case of a U.S. trust (other than a grantor trust), the U.S. trust
(other than a grantor trust) and not the beneficiaries of the trust.

Foreign person. If you are a foreign person or the U.S. branch of a 
foreign bank that has elected to be treated as a U.S. person, do not use 
Form W-9. Instead, use the appropriate Form W-8 or Form 8233 (see 
Pub. 515, Withholding of Tax on Nonresident Aliens and Foreign 

Entities).

Nonresident alien who becomes a resident alien. Generally, only a 
nonresident alien individual may use the terms of a tax treaty to reduce 
or eliminate U.S. tax on certain types of income. However, most tax 
treaties contain a provision known as a “saving clause.” Exceptions 
specified in the saving clause may permit an exemption from tax to 
continue for certain types of income even after the payee has otherwise 
become a U.S. resident alien for tax purposes.

If you are a U.S. resident alien who is relying on an exception 
contained in the saving clause of a tax treaty to claim an exemption 
from U.S. tax on certain types of income, you must attach a statement 
to Form W-9 that specifies the following five items.

1. The treaty country. Generally, this must be the same treaty under
which you claimed exemption from tax as a nonresident alien.

2. The treaty article addressing the income.
3. The article number (or location) in the tax treaty that contains the

saving clause and its exceptions.
4. The type and amount of income that qualifies for the exemption

from tax.
5. Sufficient facts to justify the exemption from tax under the terms of

the treaty article.

Example. Article 20 of the U.S.-China income tax treaty allows an 
exemption from tax for scholarship income received by a Chinese 
student temporarily present in the United States. Under U.S. law, this 
student will become a resident alien for tax purposes if his or her stay in 
the United States exceeds 5 calendar years. However, paragraph 2 of 
the first Protocol to the U.S.-China treaty (dated April 30, 1984) allows 
the provisions of Article 20 to continue to apply even after the Chinese 
student becomes a resident alien of the United States. A Chinese 
student who qualifies for this exception (under paragraph 2 of the first 
protocol) and is relying on this exception to claim an exemption from tax 
on his or her scholarship or fellowship income would attach to Form 
W-9 a statement that includes the information described above to 
support that exemption.

If you are a nonresident alien or a foreign entity, give the requester the 
appropriate completed Form W-8 or Form 8233.

Backup Withholding
What is backup withholding? Persons making certain payments to you 
must under certain conditions withhold and pay to the IRS 24% of such 
payments. This is called “backup withholding.”  Payments that may be 
subject to backup withholding include interest, tax-exempt interest, 
dividends, broker and barter exchange transactions, rents, royalties, 
nonemployee pay, payments made in settlement of payment card and 
third party network transactions, and certain payments from fishing boat 
operators. Real estate transactions are not subject to backup 
withholding.

You will not be subject to backup withholding on payments you 
receive if you give the requester your correct TIN, make the proper 
certifications, and report all your taxable interest and dividends on your 
tax return.

Payments you receive will be subject to backup withholding if: 

1. You do not furnish your TIN to the requester,

2. You do not certify your TIN when required (see the instructions for
Part II for details),

3. The IRS tells the requester that you furnished an incorrect TIN,

4. The IRS tells you that you are subject to backup withholding
because you did not report all your interest and dividends on your tax 
return (for reportable interest and dividends only), or

5. You do not certify to the requester that you are not subject to
backup withholding under 4 above (for reportable interest and dividend 
accounts opened after 1983 only).

Certain payees and payments are exempt from backup withholding. 
See Exempt payee code, later, and the separate Instructions for the 
Requester of Form W-9 for more information.

Also see Special rules for partnerships, earlier.

What is FATCA Reporting?
The Foreign Account Tax Compliance Act (FATCA) requires a 
participating foreign financial institution to report all United States 
account holders that are specified United States persons. Certain 
payees are exempt from FATCA reporting. See Exemption from FATCA 
reporting code, later, and the Instructions for the Requester of Form 
W-9 for more information.

Updating Your Information
You must provide updated information to any person to whom you 
claimed to be an exempt payee if you are no longer an exempt payee 
and anticipate receiving reportable payments in the future from this 
person. For example, you may need to provide updated information if 
you are a C corporation that elects to be an S corporation, or if you no 
longer are tax exempt. In addition, you must furnish a new Form W-9 if 
the name or TIN changes for the account; for example, if the grantor of a 
grantor trust dies.

Penalties
Failure to furnish TIN. If you fail to furnish your correct TIN to a 

requester, you are subject to a penalty of $50 for each such failure 
unless your failure is due to reasonable cause and not to willful neglect.

Civil penalty for false information with respect to withholding. If you 
make a false statement with no reasonable basis that results in no 
backup withholding, you are subject to a $500 penalty.
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Criminal penalty for falsifying information. Willfully falsifying 

certifications or affirmations may subject you to criminal penalties 
including fines and/or imprisonment.

Misuse of TINs. If the requester discloses or uses TINs in violation of 
federal law, the requester may be subject to civil and criminal penalties.

Specific Instructions

Line 1

You must enter one of the following on this line; do not leave this line 
blank. The name should match the name on your tax return.

If this Form W-9 is for a joint account (other than an account 
maintained by a foreign financial institution (FFI)), list first, and then 
circle, the name of the person or entity whose number you entered in 
Part I of Form W-9. If you are providing Form W-9 to an FFI to document 
a joint account, each holder of the account that is a U.S. person must 
provide a Form W-9.

a. Individual. Generally, enter the name shown on your tax return. If
you have changed your last name without informing the Social Security 
Administration (SSA) of the name change, enter your first name, the last 
name as shown on your social security card, and your new last name.  

Note: ITIN applicant: Enter your individual name as it was entered on 
your Form W-7 application, line 1a. This should also be the same as the 
name you entered on the Form 1040/1040A/1040EZ you filed with your 
application.

b. Sole proprietor or single-member LLC. Enter your individual
name as shown on your 1040/1040A/1040EZ on line 1. You may enter 
your business, trade, or “doing business as” (DBA) name on line 2.

c. Partnership, LLC that is not a single-member LLC, C

corporation, or S corporation. Enter the entity's name as shown on the 
entity's tax return on line 1 and any business, trade, or DBA name on 
line 2.

d. Other entities. Enter your name as shown on required U.S. federal
tax documents on line 1. This name should match the name shown on the 
charter or other legal document creating the entity. You may enter any 
business, trade, or DBA name on line 2.

e. Disregarded entity. For U.S. federal tax purposes, an entity that is
disregarded as an entity separate from its owner is treated as a 
“disregarded entity.”  See Regulations section 301.7701-2(c)(2)(iii). Enter 
the owner's name on line 1. The name of the entity entered on line 1 
should never be a disregarded entity. The name on line 1 should be the 
name shown on the income tax return on which the income should be 
reported. For example, if a foreign LLC that is treated as a disregarded 
entity for U.S. federal tax purposes has a single owner that is a U.S. 
person, the U.S. owner's name is required to be provided on line 1. If 
the direct owner of the entity is also a disregarded entity, enter the first 
owner that is not disregarded for federal tax purposes. Enter the 
disregarded entity's name on line 2, “Business name/disregarded entity 
name.” If the owner of the disregarded entity is a foreign person, the 
owner must complete an appropriate Form W-8 instead of a Form W-9.  
This is the case even if the foreign person has a U.S. TIN. 

Line 2

If you have a business name, trade name, DBA name, or disregarded 
entity name, you may enter it on line 2.

Line 3

Check the appropriate box on line 3 for the U.S. federal tax 
classification of the person whose name is entered on line 1. Check only 
one box on line 3.

IF the entity/person on line 1 is 

a(n) . . .

THEN check the box for . . .

• Corporation Corporation

• Individual
• Sole proprietorship, or
• Single-member limited liability
company (LLC) owned by an 
individual and disregarded for U.S. 
federal tax purposes.

Individual/sole proprietor or single-
member LLC

• LLC treated as a partnership for
U.S. federal tax purposes, 
• LLC that has filed Form 8832 or
2553 to be taxed as a corporation, 
or 
• LLC that is disregarded as an
entity separate from its owner but 
the owner is another LLC that is 
not disregarded for U.S. federal tax 
purposes.

Limited liability company and enter 
the appropriate tax classification. 
(P= Partnership; C= C corporation; 
or S= S corporation)

• Partnership Partnership

• Trust/estate Trust/estate

Line 4, Exemptions

If you are exempt from backup withholding and/or FATCA reporting, 
enter in the appropriate space on line 4 any code(s) that may apply to 
you.

Exempt payee code.

• Generally, individuals (including sole proprietors) are not exempt from
backup withholding.

• Except as provided below, corporations are exempt from backup
withholding for certain payments, including interest and dividends.

• Corporations are not exempt from backup withholding for payments
made in settlement of payment card or third party network transactions.

• Corporations are not exempt from backup withholding with respect to
attorneys’ fees or gross proceeds paid to attorneys, and corporations 
that provide medical or health care services are not exempt with respect 
to payments reportable on Form 1099-MISC.

The following codes identify payees that are exempt from backup 
withholding. Enter the appropriate code in the space in line 4.

1—An organization exempt from tax under section 501(a), any IRA, or 
a custodial account under section 403(b)(7) if the account satisfies the 
requirements of section 401(f)(2)

2—The United States or any of its agencies or instrumentalities

3—A state, the District of Columbia, a U.S. commonwealth or 
possession, or any of their political subdivisions or instrumentalities

4—A foreign government or any of its political subdivisions, agencies, 
or instrumentalities 

5—A corporation

6—A dealer in securities or commodities required to register in the 
United States, the District of Columbia, or a U.S. commonwealth or 
possession 

7—A futures commission merchant registered with the Commodity 
Futures Trading Commission

8—A real estate investment trust

9—An entity registered at all times during the tax year under the 
Investment Company Act of 1940

10—A common trust fund operated by a bank under section 584(a)

11—A financial institution

12—A middleman known in the investment community as a nominee or 
custodian

13—A trust exempt from tax under section 664 or described in section 
4947
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The following chart shows types of payments that may be exempt 
from backup withholding. The chart applies to the exempt payees listed 
above, 1 through 13.

IF the payment is for . . . THEN the payment is exempt 

for . . .

Interest and dividend payments All exempt payees except 
for 7

Broker transactions Exempt payees 1 through 4 and 6 
through 11 and all C corporations. 
S corporations must not enter an 
exempt payee code because they 
are exempt only for sales of 
noncovered securities acquired 
prior to 2012. 

Barter exchange transactions and 
patronage dividends

Exempt payees 1 through 4

Payments over $600 required to be 
reported and direct sales over 
$5,0001

Generally, exempt payees 
1 through 52

Payments made in settlement of 
payment card or third party network 
transactions 

Exempt payees 1 through 4

1 See Form 1099-MISC, Miscellaneous Income, and its instructions.
2 However, the following payments made to a corporation and   
reportable on Form 1099-MISC are not exempt from backup 

  withholding: medical and health care payments, attorneys’ fees, gross 
proceeds paid to an attorney reportable under section 6045(f), and 
payments for services paid by a federal executive agency.

Exemption from FATCA reporting code. The following codes identify 
payees that are exempt from reporting under FATCA. These codes 
apply to persons submitting this form for accounts maintained outside 
of the United States by certain foreign financial institutions. Therefore, if 
you are only submitting this form for an account you hold in the United 
States, you may leave this field blank. Consult with the person 
requesting this form if you are uncertain if the financial institution is 
subject to these requirements. A requester may indicate that a code is 
not required by providing you with a Form W-9 with “Not Applicable” (or 
any similar indication) written or printed on the line for a FATCA 
exemption code.

A—An organization exempt from tax under section 501(a) or any 
individual retirement plan as defined in section 7701(a)(37)

B—The United States or any of its agencies or instrumentalities

C—A state, the District of Columbia, a U.S. commonwealth or 
possession, or any of their political subdivisions or instrumentalities

D—A corporation the stock of which is regularly traded on one or 
more established securities markets, as described in Regulations 
section 1.1472-1(c)(1)(i)

E—A corporation that is a member of the same expanded affiliated 
group as a corporation described in Regulations section 1.1472-1(c)(1)(i)

F—A dealer in securities, commodities, or derivative financial 
instruments (including notional principal contracts, futures, forwards, 
and options) that is registered as such under the laws of the United 
States or any state

G—A real estate investment trust

H—A regulated investment company as defined in section 851 or an 
entity registered at all times during the tax year under the Investment 
Company Act of 1940

I—A common trust fund as defined in section 584(a)

J—A bank as defined in section 581

K—A broker

L—A trust exempt from tax under section 664 or described in section 
4947(a)(1)

M—A tax exempt trust under a section 403(b) plan or section 457(g) 
plan

Note: You may wish to consult with the financial institution requesting 
this form to determine whether the FATCA code and/or exempt payee 
code should be completed.

Line 5

Enter your address (number, street, and apartment or suite number). 
This is where the requester of this Form W-9 will mail your information 
returns. If this address differs from the one the requester already has on 
file, write NEW at the top. If a new address is provided, there is still a 
chance the old address will be used until the payor changes your 
address in their records.

Line 6

Enter your city, state, and ZIP code.

Part I. Taxpayer Identification Number (TIN)
Enter your TIN in the appropriate box. If you are a resident alien and 
you do not have and are not eligible to get an SSN, your TIN is your IRS 
individual taxpayer identification number (ITIN). Enter it in the social 
security number box. If you do not have an ITIN, see How to get a TIN 
below.

If you are a sole proprietor and you have an EIN, you may enter either 
your SSN or EIN. 

If you are a single-member LLC that is disregarded as an entity 
separate from its owner, enter the owner’s SSN (or EIN, if the owner has 
one). Do not enter the disregarded entity’s EIN. If the LLC is classified as 
a corporation or partnership, enter the entity’s EIN.

Note: See What Name and Number To Give the Requester, later, for 
further clarification of name and TIN combinations.

How to get a TIN. If you do not have a TIN, apply for one immediately. 
To apply for an SSN, get Form SS-5, Application for a Social Security 
Card, from your local SSA office or get this form online at 
www.SSA.gov. You may also get this form by calling 1-800-772-1213. 
Use Form W-7, Application for IRS Individual Taxpayer Identification 

Number, to apply for an ITIN, or Form SS-4, Application for Employer 
Identification Number, to apply for an EIN. You can apply for an EIN 
online by accessing the IRS website at www.irs.gov/Businesses and 
clicking on Employer Identification Number (EIN) under Starting a 
Business. Go to www.irs.gov/Forms to view, download, or print Form 
W-7 and/or Form SS-4.  Or, you can go to www.irs.gov/OrderForms to 
place an order and have Form W-7 and/or SS-4 mailed to you within 10 
business days.

If you are asked to complete Form W-9 but do not have a TIN, apply 
for a TIN and write “Applied For” in the space for the TIN, sign and date 
the form, and give it to the requester. For interest and dividend 
payments, and certain payments made with respect to readily tradable 
instruments, generally you will have 60 days to get a TIN and give it to 
the requester before you are subject to backup withholding on 
payments. The 60-day rule does not apply to other types of payments. 
You will be subject to backup withholding on all such payments until 
you provide your TIN to the requester.

Note: Entering “Applied For” means that you have already applied for a 
TIN or that you intend to apply for one soon.

Caution: A disregarded U.S. entity that has a foreign owner must use 
the appropriate Form W-8.

Part II. Certification
To establish to the withholding agent that you are a U.S. person, or 
resident alien, sign Form W-9. You may be requested to sign by the 
withholding agent even if item 1, 4, or 5 below indicates otherwise.

For a joint account, only the person whose TIN is shown in Part I 
should sign (when required). In the case of a disregarded entity, the 
person identified on line 1 must sign. Exempt payees, see Exempt payee 
code, earlier.

Signature requirements. Complete the certification as indicated in 
items 1 through 5 below.
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1. Interest, dividend, and barter exchange accounts opened

before 1984 and broker accounts considered active during 1983. 

You must give your correct TIN, but you do not have to sign the 
certification.

2. Interest, dividend, broker, and barter exchange accounts

opened after 1983 and broker accounts considered inactive during 

1983. You must sign the certification or backup withholding will apply. If 
you are subject to backup withholding and you are merely providing 
your correct TIN to the requester, you must cross out item 2 in the 
certification before signing the form.

3. Real estate transactions. You must sign the certification. You may
cross out item 2 of the certification.

4. Other payments. You must give your correct TIN, but you do not
have to sign the certification unless you have been notified that you 
have previously given an incorrect TIN. “Other payments” include 
payments made in the course of the requester’s trade or business for 
rents, royalties, goods (other than bills for merchandise), medical and 
health care services (including payments to corporations), payments to 
a nonemployee for services, payments made in settlement of payment 
card and third party network transactions, payments to certain fishing 
boat crew members and fishermen, and gross proceeds paid to 
attorneys (including payments to corporations).  

5. Mortgage interest paid by you, acquisition or abandonment of

secured property, cancellation of debt, qualified tuition program 

payments (under section 529), ABLE accounts (under section 529A), 

IRA, Coverdell ESA, Archer MSA or HSA contributions or 

distributions, and pension distributions. You must give your correct 
TIN, but you do not have to sign the certification.

What Name and Number To Give the Requester
For this type of account: Give name and SSN of:

1. Individual The individual

2. Two or more individuals (joint
account) other than an account 
maintained by an FFI

The actual owner of the account or, if 
combined funds, the first individual on 

the account1

3. Two or more U.S. persons 
(joint account maintained by an FFI)

Each holder of the account 

4. Custodial account of a minor 
(Uniform Gift to Minors Act)

The minor2

5. a. The usual revocable savings trust 
(grantor is also trustee) 
b. So-called trust account that is not 
a legal or valid trust under state law

The grantor-trustee1

The actual owner1

6. Sole proprietorship or disregarded 
entity owned by an individual

The owner3

7. Grantor trust filing under Optional 
Form 1099 Filing Method 1 (see 
Regulations section 1.671-4(b)(2)(i)
(A))

The grantor*

For this type of account: Give name and EIN of:

8. Disregarded entity not owned by an 
individual

The owner

9. A valid trust, estate, or pension trust Legal entity4

10. Corporation or LLC electing 
corporate status on Form 8832 or 
Form 2553

The corporation

11. Association, club, religious, 
charitable, educational, or other tax-
exempt organization

The organization

12. Partnership or multi-member LLC The partnership

13. A broker or registered nominee The broker or nominee

For this type of account: Give name and EIN of:

14. Account with the Department of 
Agriculture in the name of a public 
entity (such as a state or local 
government, school district, or 
prison) that receives agricultural 
program payments

The public entity

15. Grantor trust filing under the Form 
1041 Filing Method or the Optional 
Form 1099 Filing Method 2 (see 
Regulations section 1.671-4(b)(2)(i)(B))

The trust

1 List first and circle the name of the person whose number you furnish. 
If only one person on a joint account has an SSN, that  person’s number 
must be furnished.
2 Circle the minor’s name and furnish the minor’s SSN.
3 You must show your individual name and you may also enter your 
business or DBA name on the “Business name/disregarded entity” 
name line. You may use either your SSN or EIN (if you have one), but the 
IRS encourages you to use your SSN.
4 List first and circle the name of the trust, estate, or pension trust. (Do 
not furnish the TIN of the personal representative or trustee unless the 
legal entity itself is not designated in the account title.) Also see Special 
rules for partnerships, earlier.

*Note: The grantor also must provide a Form W-9 to trustee of trust.

Note: If no name is circled when more than one name is listed, the 
number will be considered to be that of the first name listed.

Secure Your Tax Records From Identity Theft
Identity theft occurs when someone uses your personal information 
such as your name, SSN, or other identifying information, without your 
permission, to commit fraud or other crimes. An identity thief may use 
your SSN to get a job or may file a tax return using your SSN to receive 
a refund.

To reduce your risk:

• Protect your SSN,

• Ensure your employer is protecting your SSN, and

• Be careful when choosing a tax preparer.

If your tax records are affected by identity theft and you receive a
notice from the IRS, respond right away to the name and phone number 
printed on the IRS notice or letter.

If your tax records are not currently affected by identity theft but you 
think you are at risk due to a lost or stolen purse or wallet, questionable 
credit card activity or credit report, contact the IRS Identity Theft Hotline 
at 1-800-908-4490 or submit Form 14039.

For more information, see Pub. 5027, Identity Theft Information for 
Taxpayers.

Victims of identity theft who are experiencing economic harm or a 
systemic problem, or are seeking help in resolving tax problems that 
have not been resolved through normal channels, may be eligible for 
Taxpayer Advocate Service (TAS) assistance. You can reach TAS by 
calling the TAS toll-free case intake line at 1-877-777-4778 or TTY/TDD 
1-800-829-4059.

Protect yourself from suspicious emails or phishing schemes.  

Phishing is the creation and use of email and websites designed to 
mimic legitimate business emails and websites. The most common act 
is sending an email to a user falsely claiming to be an established 
legitimate enterprise in an attempt to scam the user into surrendering 
private information that will be used for identity theft.
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The IRS does not initiate contacts with taxpayers via emails. Also, the 
IRS does not request personal detailed information through email or ask 
taxpayers for the PIN numbers, passwords, or similar secret access 
information for their credit card, bank, or other financial accounts.

If you receive an unsolicited email claiming to be from the IRS, 
forward this message to phishing@irs.gov. You may also report misuse 
of the IRS name, logo, or other IRS property to the Treasury Inspector 
General for Tax Administration (TIGTA) at 1-800-366-4484. You can 
forward suspicious emails to the Federal Trade Commission at 
spam@uce.gov or report them at www.ftc.gov/complaint. You can 
contact the FTC at www.ftc.gov/idtheft or 877-IDTHEFT (877-438-4338). 
If you have been the victim of identity theft, see www.IdentityTheft.gov 
and Pub. 5027.

Visit www.irs.gov/IdentityTheft to learn more about identity theft and 
how to reduce your risk.

Privacy Act Notice
Section 6109 of the Internal Revenue Code requires you to provide your 
correct TIN to persons (including federal agencies) who are required to 
file information returns with the IRS to report interest, dividends, or 
certain other income paid to you; mortgage interest you paid; the 
acquisition or abandonment of secured property; the cancellation of 
debt; or contributions you made to an IRA, Archer MSA, or HSA. The 
person collecting this form uses the information on the form to file 
information returns with the IRS, reporting the above information. 
Routine uses of this information include giving it to the Department of 
Justice for civil and criminal litigation and to cities, states, the District of 
Columbia, and U.S. commonwealths and possessions for use in 
administering their laws. The information also may be disclosed to other 
countries under a treaty, to federal and state agencies to enforce civil 
and criminal laws, or to federal law enforcement and intelligence 
agencies to combat terrorism. You must provide your TIN whether or 
not you are required to file a tax return. Under section 3406, payers 
must generally withhold a percentage of taxable interest, dividend, and 
certain other payments to a payee who does not give a TIN to the payer. 
Certain penalties may also apply for providing false or fraudulent 
information.



SECTION 3 BUSINESS CONCERN 
APPLICATION 

Are you a Section 3 business? Yes No

*If you select 'No' to the above question you do not have to complete this form*

Section 3 is a provision of the Housing and Urban Development (HUD) Act of 1968 that helps foster
local economic development, neighborhood economic improvement, and individual self sufficiency. 
The Section 3 program requires that recipients of certain HUD financial assistance, to the greatest 
extent feasible, provide job training, employment, and contracting opportunities for low-or very-
low income residents in connection with projects and activities in their neighborhoods.

Name of Business:

Contact Name: Contact Person's Title:

Street Address: Street Address Line 2:

City: State: Zip Code:

Phone Number: Other Phone:

E-mail Address:

Type of Business: (please attach supporting documentations)

Services Your 
Business Provides:
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GDPM SECTION 3 BUSINESS CONCERN

I certify that ______________________________________________(company's name) is applying to 
become a bona fide Section 3 business concern, and that it will meet the following definition of a 
Section 3 business concern: 

Check at least one 
of the following:

Category 1 Category 2 Category 3 Category 4

Category 1  
Business concerns that are 51 percent or more owned by residents of GDPM housing or developments for 
which the Section 3 covered assistance is expended, or whose full-time, permanent workforce includes 30 
percent of GDPM Residents as employees. 

Category 2  
Business concerns that are 51 percent or more owned by residents of other housing developments
or developments managed by the GDPM that is expending the Section 3 covered assistance, or 
whose full-time, permanent workforce includes 30 percent of these persons as employees. 

Category 3 
HUD YouthBuild programs being carried out in the metropolitan area (or non-metropolitan county) 
in which the Section 3 covered assistance is expended. 

Category 4 
Business concerns that are 51 percent or more owned by section 3 residents, or whose permanent, 
full-time workforce includes no less than 30 percent of employees who meet the low-income 
guidelines and live in the GDPM covered assistance area; or businesses that provide evidence of a 
commitment to subcontract in excess of 25 percent of the total dollar award of all subcontracts to be 
awarded to Section 3 business concerns.

Note: If you certify above that your business is a Section 3 Business, and you qualify for award of 
the contract based on the preference given to section 3 businesses and described in the solicitation,
GDPM may request additional documentation and information as needed. If you have any 
questions about this form, please our Procurement Department at (937) 910-7500, or by send an e-
mail to procurement@gdpm.org. 

“I hereby certify the information provided by me to be true and correct, and understand any falsification of 
any of the information could subject me to punishment under the law.” 

___________________________________________________ ____________________________ 
Signature of Chief Executive Officer Date
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GDPM expects a 
responsive Contractor to show its commitment to and compliance with Section 3 goals on each project as outlined within the below
requirements and documentation.

Procurement under the competitive proposals method of procurement (Request for Proposals (RFP)).

Procurement by sealed bids (Invitations for Bids).



Section 3 joint venture





Is your Proposal Packet Complete? 

Are the following forms completed, signed and in your Proposal Packet? 

1. Request for Proposal Professional Services Contractor Information Sheet

2.

3.

4.

5.

Proposal including all Sections Identified in the solicitation & Fee Proposal

W-9 (if not already registered with GDPM)

Non-Collusive Affidavit & Full Disclosure Form

Section 3 Form
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