
GREATER DAYTON PREMIER MANAGEMENT 

GDPM 
Job Order Contracting 
Construction Services 

(Includes Make Ready/Vacant Unit Turns) 
Issue Date 
Pre-Bid Meeting 
Questions from Contractors Due 
Responses from GDPM to Be Posted By 
Bids Due 
Bid Opening 

Pre-Bid Meeting:  Due to Covid-19, the Pre-Bid Meeting will be held virtually via Zoom, Microsoft Teams, 
or similar platform.  GDPM will post more information and instructions closer to the Pre-Bid Meeting Date. 
Contractors are not required to attend, but GDPM strongly encourages Contractors to attend the Pre-Bid 
Meeting. 

Bid-Opening: Due to Covid-19, the Bid-Opening will also be held virtually via Zoom, Microsoft Teams, or 
similar platform.  GDPM will post more information and instructions closer to the Bid-Opening date.   

How to Submit Bids: 

Option 1:   Mail Bid to GDPM.  The envelope must be filled out exactly as follows: 
          GDPM   
ATTN: Procurement 

SEALED BID JOC  
400 Wayne Avenue 

Dayton, Ohio  45410 
Option 2:   Email GDPM:  

procurement@gdpm.org 
The subject line must state SEALED BID JOC 

Questions about this Bid Shall be Submitted Electronically to:   procurement@gdpm.org. 

Greater Dayton Premier Management reserves the right to reject any or all bids, or waive any informality 
in the bidding. No bids shall be withdrawn for a period of ninety (90) days subsequent to the opening of 
the bids. 

All bidders shall be required to meet Affirmative Action requirements and Equal Opportunity 
requirements.  Each bidder must insure that all employees and applicants for employment are not 
discriminated against because of race, color, religion, national origin, disability, age, ancestry, creed, or 
military status.  

mailto:procurement@gdpm.org
mailto:procurement@gdpm.org


Greater Dayton Premier Management 
400 Wayne Avenue, Dayton, Ohio  45202 

(937) 910‐7500 

Job Order Contracting 

General Construction Services 

I. Summary 

Greater Dayton Premier Management (GDPM) seeks proposals from experienced 
contractors to provide general construction services in conjunction with GDPM’s newly 
established Job Order Contracting (JOC) program.  Under its JOC Program, GDPM 
intends to create a pool of qualified contractors to perform certain construction and 
development related tasks, including both large and small construction projects.  This also 
include vacant unit turns/make readies.  This pool of qualified contractors will assist 
GDPM in performing many of its development related projects.  GDPM is currently 
implementing its master redevelopment plan and, therefore, anticipates a high volume of 
both large and small construction contracts for a variety of trades over the next 36 months.  
Contracts for specific projects arising out of this JOC solicitation are expected to range 
from $500 - $2M.   

As a result of this solicitation, GDPM intends to award the following types and amounts 
contracts: 

Trade 
Type of Contract and Contract Amount 

Number of 
Awards 

Large Projects 
   $100,000- $2M 

 General Contractor 1-2 

Small Projects 
Less than $100,0000 

Vacant Unit Turn/Make Ready 2-3 
General (small construction/minor repairs) 1-2 

HVAC 1-2 
Electrical 1-2 
Plumbing 1-2 
Flooring 1-2 

Painting/Drywall Repair 1-2 

Greater Dayton Premier Management 
Enhancing Neighborhoods • Strengthening Communities • Changing Lives 



Greater Dayton Premier Management 
400 Wayne Avenue, Dayton, Ohio  45202 

(937) 910-7500

GDPM Contracts will be awarded to the lowest, most responsible bidder(s) and GDPM 
will give preference to Section 3 Contractors (see below).    

II. Estimated Costs

The estimated annual amount of construction services work under this award 
is $5,000,000.  During the base term of the Contract, each Large Project Contract 
Awardee will be offered at least one opportunity to perform job orders totaling at least 
$10,000. During the base term of the contract, each Small Project Contract 
Awardee will be offered at least one opportunity to perform job orders totally at 
least $2,000.   

III. Bid Guaranty:

Large Contracts:  Each Bid must be accompanied by a Bid Guaranty and Contract Bond 
for a sum not less than $10,000.  Contractor shall use the form within the Bidder Packet.  
In the alternative, Contractor may submit a guaranty in the form of a certified check, 
cashier’s check or letter of credit (revocable only by GDPM) in the amount of $10,000. 
The guaranty must be submitted with the Bidder’s Packet.  If Contractor is submitting a 
Bidder’s Packet electronically, the guaranty must be received at GDPM prior to the bid 
deadline. 

Small Contracts:  BID GUARANTY NOT REQUIRED 

IV. What is Job Order Contracting?

Job Order Contracting is a unique, indefinite delivery, indefinite quantity (IDIQ) 
contracting process that helps owners, like GDPM, complete a large number of repair, 
maintenance, renovation and straightforward new construction projects with a 
single, competitively awarded contract. Unlike traditional bidding where each project 
is identified, designed and then put out to bid, Job Order Contracting establishes 
competitively-bid prices up front and eliminates the need to separately bid each project.  
For more information on Job Order Contracting, please visit:  

https://www.gordian.com/products/job-order-contracting/ 

V. Davis Bacon/Prevailing Wages:
Many of GDPM’s development related projects are federal assisted and therefore, Davis 
Bacon Wage Rates may apply.  Prevailing wage requirements of the Davis-Bacon and 
related Acts (DBRA) apply to laborers and mechanics on federal construction and most 
federally assisted construction projects.  The Davis-Bacon Act applies to each contract 
over $2,000 “to which the Federal Government or the District of Columbia is a party for 



Greater Dayton Premier Management 
400 Wayne Avenue, Dayton, Ohio  45202 

(937) 910-7500 

construction, alteration or repair, including painting and decorating, of public buildings 
and public works” and requires the Secretary of Labor to determine prevailing wage rate 
for inclusion in covered contracts.   
Prior to each project, GDPM will indicate to the Contractor whether or not Davis Bacon 
applies and will provide Contractor with a copy of the current wage determination.  If Davis 
Bacon applies, the Contractor will be expected to follow all requirements including 
submitting required documentation evidencing compliance. 

VI. Section 3:

The Section 3 program requires that recipients of certain HUD financial assistance, to the 
greatest extent possible, provide training, employment, contracting and other economic 
opportunities to low- and very low-income persons, especially recipients of government 
assistance for housing, and to businesses that provide economic opportunities to low- 
and very low-income persons.  GDPM provides preferences to business that are 
registered as Section 3.   For more information on Section 3 or how to register to become 
a Section 3 business please visit: https://www.hud.gov/section3 or contact GDPM’s 
Procurement Department at procurement@dmha.org.  

Section 3 Contractors selected for the contractor pool will have preference for all contracts   
- GDPM will first offer all projects to any Section 3 awardee under each category!!!

VII. Submission Requirement:

Contractors must complete the enclosed Bidder’s Packet in its entirety.  Please read the 
enclosed Instructions carefully.  The Submission is in sealed bid form and shall be mailed 
to GDPM ATTN: Procurement BID JOC, 400 Wayne Ave, Dayton, Ohio, 45410.  Bids 
may also be submitted electronically to procurement@dmha.org.  The subject line of the 
email must include the words: SEALED BID JOC. 

VIII. Additional Information May Be Required:

If you are new to doing business with GDPM or it’s been more than five years since you’ve 
worked on a GDPM related project, prior to Contract Award GDPM may require additional 
information including, but not necessarily limited to, references and evidence of capacity 
to perform.  GDPM will request this information only if Contractor is selected for the award. 
Contractor will then have 72 hours to provide the requested information.  If Contractor 
fails to provide the requested information, the information is inadequate or the information 
proves disqualifying, GDPM will cancel the award and select the next lowest bidder for 
Contract Award. 

IX. Questions regarding this Solicitation:

Any questions regarding this Invitation for Bid shall be submitted electronically 
to procurement@dmha.org. 

https://www.hud.gov/section3
mailto:procurement@dmha.org
mailto:procurement@dmha.org
mailto:procurement@dmha.org
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Dayton Metropolitan Housing Authority dba
Greater Dayton Premier Management (GDPM)

400 Wayne Avenue, Dayton, Ohio 45410

BIDDER'S  PACKET 
IFB #  

 Dayton, OH 45410

PRE-BID DATE / TIME:  

BID OPENING DATE / TIME:  

LOCATION:
400 Wayne Ave Dayton, Ohio 45410

Time Table:

Date IFB Issued 

Pre-Bid Conference 

 Deadline for written questions from contractors
 Deadline for responses to written questions from contractors, 
addendums and/or clarifications to contractors 

Bid Due Date

Bid Opening
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Greater Dayton Premier Management 

Job Order Contracting 

IFB # ______ 

 

Table of Contents 
The below items are part of the Bidder’s Packet.  Most of these items must either be completed 
or signed or both and submitted with your sealed bid.  Please submit forms in order. 

 

Item 1 ………………….. Bid Packet Cover Sheet 

Item 2 ………………….. Instructions 

Item 3 ………………….. Bid Factor Adjustment Proposal   

Item 4 ………………….. Bid Guaranty & Bond Form 

Item 5 ………………….. Non-Collusive Affidavit and Full Disclosure 

Item 6 ………………….. Solicitation Acknowledgement   

Item 7 ………………….. Vendor Registration 

Item 8 ………………….. Section 3 Application 

Item 9 ………………….. Section 3 Supplemental Instructions 
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BID PACKET COVER PAGE 
INVITATION FOR BIDS 

JOB ORDER CONTRACTING
GENERAL CONSTRUCTION SERVICES &  VACANT UNIT TURNS

                                  Contractor Name

Did you review all Contract Documents including any 
posted addenda ? (please verify on GDPM's website) 
Proposals indicating "no" will not be eligible for award.*

Contract Amount:* 
Bidding on Large or Small Construction Projects?  
May only Select One

Check at Least one of 
the  Following:*

Section 3

MBE/WBE

Veteran

None 
Apply

Bidding on Contract Award for Which Trade(s)?                     Select all That Apply:   

General Contractor Make Ready/Unit Turn HVAC Roofing

Plumbing Flooring Electrical Painting/Drywall

Name of Business:

Street Address: Street Address Line 2:

City: State: Zip Code:

Contact Number: E-mail:*

  
By signing below, Contractor attests that he/she has the legal power, right, and authority to make this Agreement.  Contractor agrees that if selected for the Contract Award, 
Contractor is qualified to perform all work necessary to complete the services as specified in the Contract Documents at Contractor's quoted price, if applicable.  Further, Contractor 
has reviewed, acknowledges and accepts the provisions within the solicitation,  Contractor's fee proposal, the cost catalog, and the  GDPM General Terms and Conditions for 
General Construction Services; no other contract documents will be necessary or accepted with the exception of contract documents related to specific projects under this, the Master 
Agreement. Unless otherwise specified in writing by GDPM on GDPM letterhead and signed by both parties, during the term of the Contract, if any provision within the Contract 
Documents is in conflict with, or inconsistent with any provision with  the GDPM General Terms and Conditions, the GDPM General Terms and Conditions shall prevail.   Terms 
that conflict with and/or are inconsistent with the GDPM General Terms and Conditions are hereby revoked, rejected and void, even if the contract documents containing such terms 
are executed after the GDPM General Terms and Conditions, this includes, but is not limited to indemnification, warranty, payment, order of precedence, and integration provisions. 
GDPM Contract Documents are available   at http://www.dmha.org/RAD/planning-development-contract-documents.html. 
  
  
 

______________________________________________                  _________________________________                                         
Contractor Signature of Acceptance                                                Date 
 

Acceptance of Proposal:  
GDPM accepts your proposal and the Master Agreement containing the solicitation, General Terms and Conditions, and cost catalog  are hereby in effect. 
  
 

______________________________________________                  _________________________________       ______________________________________________________
GDPM Signature of Acceptance                                                       Date                                                                 Construction Service  JOC Contract Awarded 

http://www.dmha.org/RAD/planning-development-contract-documents.html
http://www.dmha.org/RAD/planning-development-contract-documents.html
http://www.dmha.org/RAD/planning-development-contract-documents.html


INSTRUCTIONS
PLEASE READ THOROUGHLY

Visit: http://www.gdpm.org/doing-business-with-gdpm/invitation-bids.html to check for Clarifications, 
Addendums, Response to Inquiries, Companies that Attended Pre-Bid, and Bid Results.

Submission Requirements:  Contractor must complete the bid packet by filling out and executing all required 
forms, including Contractor fee chart, and completing and signing the GDPM form titled Bid Packet Cover 
Page.  All bids packets must be delivered in a Sealed Envelope or emailed to procurement@gdpm.org. 

All bid packets must be received on or before the date and time of the Bid Opening. If mailing a bid packet, 
ensure bid will arrive on time at the address below. Bid packets received late will not be accepted.

Mail bid

 

packet

 

to:                 Greater Dayton

 

Premier Management
400 Wayne Avenue, 
Dayton, Ohio 45410 

Attn: Procurement Department/IFB # 

  

 

All bid packets must have exhibits in the order listed on the following page. The bidder must submit one 
(1) completed original bid packet that includes all of the exhibits. Bid packets do not need to be formally 
bound, but it is requested that documents be clipped together.  If emailing the bid, the Contractor should try to 
limit the number of attachment to one.  Digital signatures are acceptable.  If using a digital signature on the 
Bid Cover Page, it must contain a time stamp.  If it does not, you must manually sign.

Please read bid documents carefully. If a company has questions, it is advised that a representative attend
the Pre-Bid Conference and/or submit questions to procurement@gdpm.org by the deadline for 
submitting questions. 

Questions regarding exhibits and the submission of bids may be directed 
to: GDPM’s PROCUREMENT DEPARTMENT
Contact: Xavier Gullatte
Phone: 937-910-7500
E-mail: procurement@gdpm.org.
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 Job Order Contracting Bid Factor Adjustment Proposal

Bid Form   

Adjustment Factor Name 
Adjustment 

Factor Bid 

X 

Multiplier 
= Total 

1. Adjustment Factor for Normal 
Working Hours for Non-Prevailing 
Wage Rate Projects 

__ . __ __ __ __ X 0.60 = __ . __ __ __ __ 

2. Adjustment Factor for Other Than 
Normal Working Hours for Non-
Prevailing Wage Rate Projects 

__ . __ __ __ __ X 0.10 = __ . __ __ __ __ 

3. Adjustment Factor for Normal 
Working Hours for Prevailing 
Wage Rate Projects 

__ . __ __ __ __ X 0.10 = __ . __ __ __ __ 

4. Adjustment Factor for Other Than 
Normal Working Hours for 
Prevailing Wage Rate Projects 

__ . __ __ __ __ X 0.10 = __ . __ __ __ __ 

5. Adjustment Factor for Non Pre-
priced Tasks __ . __ __ __ __ X 0.10 = __ . __ __ __ __ 

6. 

Add all the Total amounts in the right column. 

The Sum of these Total amounts is the Award Criteria 

Figure. 

= __ . __ __ __ __ 

Notes To Bidder: 

1. Specify lines 1 through 6 to four (4) decimal places. Use conventional rounding methodology (i.e., if the
number in the 5th decimal place is 0-4, the number in the 4th decimal remains unchanged; if the number
in the 5th decimal place is 5-9, the number in the 4th decimal is rounded upward).

2. The Other Than Normal Working Hours Adjustment Factors must be greater than or equal to the Normal
Working Hours Adjustment Factors.

3. The Non Pre-priced Adjustment Factor must be greater than or equal to 1.0000 /1.0101, between
1.0500 and 1.2000.

4. The weighted multipliers above are for the purpose of calculating an Award Criteria Figure only. No
assurances are made by the Owner that Work will be ordered under the Contract in a distribution
consistent with the weighted percentages above. The Award Criteria Figure is only used for the purpose
of determining the Bid.

5. When submitting Job Order Price Proposals related to specific Job Orders, the Bidder shall utilize one or
more of the Adjustment Factors applicable to the Work being performed.

A.



Combined Bid/Payment/Performance Bond 
May 4, 2018 

Greater Dayton Premier Management 
Bid Guaranty and Bond 

(Ohio revised Code Section 153.571) 

KNOW  ALL  PERSONS  BY  THESE  PRESENTS,  that  we,  the  undersigned 

as  PRINCIPAL,  and 

as SURETIES, are hereby held and firmly bound unto The Dayton Metropolitan Housing Authority d/b/a 
Greater Dayton Premier Management (GDPM), as Obligee, in the penal sum of the dollar amount of the 
bid submitted by the Principal to GDPM on the           day of _,20 to undertake the 
Project known as: 

PROJECT NAME: 

Solicitation No.: 

The penal sum referred to herein shall be the dollar amount of the Principal's bid to GDPM, 
incorporating any additive or deductive alternate bids made by the Principal on the date referred to above 
to  GDPM,  which  are  accepted  by  GDPM.  In  no  case  shall  the  penal  sum  exceed  the  amount  of 

dollars. (If the foregoing blank is not filled in, the penal sum will be the full 
amount of the Principal's bid, including alternates. Alternatively, if the blank is filled in, the amount stated 
must not be less than the full amount of the bid including alternates, in dollars and cents. A percentage is 
not acceptable.) For the payment of the penal sum well and truly to be made, we hereby jointly and 
severally bind ourselves, our heirs, executors, administrators, successors, and assigns. 

SIGNED this day of _, 20 . 

THE CONDITION OF THE ABOVE OBLIGATION IS SUCH, that whereas the above-named Principal has 
submitted a bid for the above referenced Project. 



Combined Bid/Payment/Performance Bond 
May 4, 2018 

NOW, THEREFORE, if GDPM accepts the bid of the Principal and the Principal fails to enter into a 
proper contract in accordance with the bid, plans, details, specifications, bills of material and all other 
solicitation documents; and in the event the Principal pays GDPM the difference not to exceed ten per 
cent of the penalty hereof between the amount specified in the bid and such larger amount for which 
GDPM may in good faith contract with the next lowest bidder to perform the work covered by the bid; or 
in the event GDPM does not award the contract to the next lowest bidder and resubmits the Project for 
bidding, the Principal pays to GDPM the difference not to exceed ten per cent of the penalty hereof 
between the amount specified in the bid, or the costs, in connection with the resubmission, of printing 
new contract documents, required advertising, and printing and mailing notices to prospective bidders, 
whichever is less, then this obligation shall be null and void, otherwise to remain in full force and effect; 
if GDPM accepts the bid of the Principal and the Principal within ten days after the awarding of the 
Contract enters into a proper Contract in accordance with the bid, plans, details, specifications, bills of 
material and all other solicitation documents which said Contract is made a part of this bond the same as 
though set forth herein; 

AND FURTHER, if the said Principal shall well and faithfully do and perform the things agreed by 
GDPM to be done and performed according to the terms of said Contract; and shall pay all lawful claims 
of subcontractors, materials suppliers, and laborers, for labor performed and materials furnished in the 
carrying forward, performing, or completing of said Contract; we agreeing and assenting  that this 
undertaking shall be for the benefit of any materials suppliers or laborer having a just claim, as well as for 
the obligee herein; then this obligation shall be void; otherwise the same shall remain in full force and 
effect; it being expressly understood and agreed that the liability of the surety for any and all claims 
hereunder shall in no event exceed the penal amount of this obligation as herein stated. 

AND FURTHER, the Principal will correct or replace any defective work or materials discovered by 
GDPM within a period of one year from the date of acceptance of such work or material by GDPM, then 
this obligation shall become null and void; otherwise it shall be and remain in full force and effect. 

THE SAID Surety hereby stipulates and agrees that no modifications, omissions, or additions, in 
or to the terms of the said Contract or in the Plans and Specifications therefor shall in any wise affect the 
obligations of said Surety on its bond, and it does hereby waive notice of any such modifications, 
omissions, or additions, in or to the terms of the Contract, the Work or the Contract Documents, including, 
without limitation the Plans and Specifications. 

< Remainder of page intentionally left blank> 



Combined Bid/Payment/Performance Bond 
May 4, 2018 

PRINCIPAL: SURETY: 

Principal Signature 

By:  

Surety Signature 

By:   
Attorney-in-Fact 

Title: 

Surety Agent’s Information: 

Agency Name 

Street 

City State Zip 

Telephone No. 

(Attach hereto the current Power of Attorney of the person executing this bond for the Surety.) 



Non-Collusive Affidavit and Full Disclosure Statement

Non-Collusive Affidavit: The undersigned party hereby certifies that this proposal/bid is genuine and
not collusive or sham; that said offeror has not colluded, conspired, connived or agreed, directly or
indirectly, with any offeror or person to put in a sham bid or to refrain from bidding, and has not in any 
manner, directly or indirectly, sought by agreement or collusion, or communication, or conference, with 
any person, to fix the bid price or any other offeror, or to fix any overhead, profit or cost element of said 
bid price, or of that of any other offeror, or to secure any advantage against the Greater Dayton Premier
Management or any person interested in the proposed contract; and that all statements in said proposal
or bid are true.

Disclosure: The undersigned certifies that I, nor any member of my immediate family does not now,
and has not for the preceding two years, had any interest, whatsoever, whether direct, or indirect, in
GDPM or any of its members or officials including but not limited to any interest which yields or has
the potential of yielding directly or indirectly a monetary or other material gain or benefit with any
employees, officers and commissioners of GDPM and members of their immediate family, or any
interest arising from blood or marriage or from close business association, notwithstanding whether any
financial interest is involved with any employees, officers and commissioners of GDPM members of
their families or employment or services rendered as a member, official or officer of GDPM.

Signature:

Signature:

Title:

(Company Name)



 
and/ foregoing /email address

herein                on the ___ day of ________, 20___           

    
Bid Packet Cover Sheet

Non-Collusive Affidavit 
Bid Guaranty, if applicable

        90        
           

Procurement Department



PLANNING & DEVELOPMENT 
VENDOR REGISTRATION FORM

GENERAL INFORMATION

Vendor Name

Contact Name Contact Person's Title

Street Address Street Address Line 2

City State Zip Code

Phone Number Other Phone

Fax Number E-mail Address

DISCLAIMER

The completion and submission of the Vendor Registration Form does not guarantee any minimum or maximum amount of
work for a Vendor. It simply means that a Vendor is registered to conduct business with GDPM as opportunities are made
available. At that time, the Vendor may have the opportunity to submit a bid, quote or proposal. Likewise, the submission of a
bid, quote or proposal does not guarantee any Vendor the right to an award as all procurement activity conducted by GDPM
must be in full compliance with the following regulations: 

• 2 CFR Part 200
• HUD Procurement Handbook 7460.8 REV 2
• GDPM’s Procurement Policy and Procedures

For registrations you must submit a W-9 Form.



PAGE 2 

GDPM VENDOR REGISTRATION FORM

BUSINESS CLASSIFICATION

Taxpayer Identification Number  or Social 
Security Number

(must select at least 1) 

Individual /Sole Proprietorship Partnership
Joint Venture Not-for-Profit
Corporation State of Incorporation
Resident Owned Business
Other

Number of Years Company has been in 
Business: Number of Employees:

ECONOMIC INCLUSION 
Certifying documentation or notarized declaration must be provided to GDPM to prove status:

(must select at least 1)

Not Applicable Small Business
Disabled Owned Veteran Owned
Woman Owned  (at least 51%)

Minority Owned (at least 51%):

Section 3 Business Concern:
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GDPM VENDOR REGISTRATION FORM

Would you like to receive e-mails on  development
opportunities that involve your services? 

VENDORS SERVICES AND/OR PRODUCTS 
Please specify the type of service(s) or product(s) that your business provides:

(must select at least 1)

Appraisal (Real Property)
Asphalt Repair
Architecture/Engineering
Cabinet Installation
Carpet Cleaning
Concrete Repair
Construction: Exterior 
Renovation
Construction: Interior 
Renovation
Construction: New
Construction: Repair
Construction Management
Demolition
Design Services
Electrical Supplies
Elevators
Energy Services – Building 
Facilities
Environmental  Services
Planning Design
Fire Suppression and Inspection
Flooring

Hazardous Materials Removal
HVAC
Janitorial Services
Land Acquisition
Land Surveying
Landscaping Services
Masonry
Mowing Services
Painting
Planning Design
Playgrounds
Plumbing
Real Estate Appraisals
Roofing
Siding & Installation
Waste Removal
Waster Repair Restoration
Other



SECTION 3 BUSINESS CONCERN 
APPLICATION

Are you a Section 3 business? Yes No

*If you select 'No' to the above question you do not have to complete this form*

Section 3 is a provision of the Housing and Urban Development (HUD) Act of 1968 that helps foster
local economic development, neighborhood economic improvement, and individual self sufficiency.
The Section 3 program requires that recipients of certain HUD financial assistance, to the greatest
extent feasible, provide job training, employment, and contracting opportunities for low-or very-
low income residents in connection with projects and activities in their neighborhoods.

Name of Business:

Contact Name: Contact Person's Title:

Street Address: Street Address Line 2:

City: State: Zip Code:

Phone Number: Other Phone:

E-mail Address:

Type of Business: (please attach supporting documentations)

Services Your
Business Provides:
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GDPM SECTION 3 BUSINESS CONCERN

I certify that ______________________________________________(company's name) is applying to 
become a bona fide Section 3 business concern, and that it will meet the following definition of a 
Section 3 business concern: 

Check at least one 
of the following:

Category 1 Category 2 Category 3 Category 4

Category 1
Business concerns that are 51 percent or more owned by residents of GDPM housing or developments for
which the Section 3 covered assistance is expended, or whose full-time, permanent workforce includes 30
percent of GDPM Residents as employees. 

Category 2
Business concerns that are 51 percent or more owned by residents of other housing developments
or developments managed by the GDPM that is expending the Section 3 covered assistance, or
whose full-time, permanent workforce includes 30 percent of these persons as employees.

Category 3 
HUD YouthBuild programs being carried out in the metropolitan area (or non-metropolitan county)
in which the Section 3 covered assistance is expended. 

Category 4 
Business concerns that are 51 percent or more owned by section 3 residents, or whose permanent, 
full-time workforce includes no less than 30 percent of employees who meet the low-income 
guidelines and live in the GDPM covered assistance area; or businesses that provide evidence of a 
commitment to subcontract in excess of 25 percent of the total dollar award of all subcontracts to be 
awarded to Section 3 business concerns.

Note: If you certify above that your business is a Section 3 Business, and you qualify for award of
the contract based on the preference given to section 3 businesses and described in the solicitation,
GDPM may request additional documentation and information as needed. If you have any
questions about this form, please our Procurement Department at (937) 910-7500, or by send an e-
mail to procurement@gdpm.org. 

“I hereby certify the information provided by me to be true and correct, and understand any falsification of
any of the information could subject me to punishment under the law.” 

___________________________________________________ ____________________________ 
Signature of Chief Executive Officer Date



May 2019

Dayton Metropolitan Housing Authority dba 
Greater Dayton Premier Management 
400 Wayne Ave., Dayton, Ohio 45410 

Telephone   (937) 910-7500 
Fax    (937) 910-7628 

Email @gdpm.org

Supplemental Instructions to Contractors for Section 3 Compliance 
(sec3-008) 

Section 3 is a part of the U.S. Department of Housing and Urban Development (HUD) Act of 1968.  This Act and HUD Regulation 24 CFR Part 
135 ensures that employment and other economic opportunities generated by certain HUD financial assistance shall be directed to public 

housing residents, individuals of low to very low income, and to business concerns that provide economic opportunities to these individuals. 
Current contract is under regulation of 24 CFR part 135.

GDPM Section 3 Goals 
All contractors and subcontractors shall take necessary actions to the greatest extent feasible to meet the following goals. GDPM expects a 
responsive Contractor to show its commitment to and compliance with Section 3 goals on each project as outlined within the below 
requirements and documentation.

Section 3 Employment Goals

Contractors and any Tier Subcontractors New Hires and Trainees Minimum 30% of workforce

Section 3 Contracting Goals
Contractors Any Tier Subcontractors (construction) Subcontract Awards Minimum 10% of the total dollar amount of contract

Contractors and Any Tier Subcontractors (non-
construction; professional services) Subcontract Awards Minimum 3% of the total dollar amount of contract

GDPM Award Process and Contractor Commitment to Section 3 Goals 

Procurement under the competitive proposals method of procurement (Request for Proposals (RFP)).

A Request for Proposals (RFP) shall identify all evaluation factors (and their relative importance) to be used to rate proposals. One of the 
evaluation factors shall address both the preference for Section 3 business concerns and the acceptability of the strategy for meeting the greatest 
extent feasible requirement (Section 3 strategy), as disclosed in proposals submitted by all business concerns (Section 3 and non-Section 3 
business concerns). This factor shall provide for a range of 15 to 25 percent of the total number of available points to be set aside for the 
evaluation of these two components. The contract award shall be made to the responsible firm (either Section 3 or non-Section 3 business concern), whose 
proposal is determined most advantageous, considering price and all other factors specified in the RFP.

Procurement by sealed bids (Invitations for Bids).

An award shall be made to the qualified Section 3 business with the highest priority ranking and with the lowest responsive bid if that bid:
(A) is within the maximum total contract price established in the contracting party's budget for the specific project for which bids are 

being taken, and

(B) is not more than “X” higher than the total bid price of the lowest responsive bid from any responsible 

x=lesser of:

When the lowest responsive bid is less than $100,000. 10% of that bid or $9,000.

When the lowest responsive bid is:

At least $100,000, but less than $200,000. 9% of that bid, or $16,000.

At least $200,000, but less than $300,000. 8% of that bid, or $21,000.

At least $300,000, but less than $400,000. 7% of that bid, or $24,000.

At least $400,000, but less than $500,000. 6% of that bid, or $25,000.

At least $500,000, but less than $1 million. 5% of that bid, or $40,000.

At least $1 million, but less than $2 million. 4% of that bid, or $60,000.

At least $2 million, but less than $4 million. 3% of that bid, or $80,000.

At least $4 million, but less than $7 million. 2% of that bid, or $105,000.

$7 million or more................. 1\1/2\% of the lowest responsive bid, with no dollar limit.

AAR-4 
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If no responsive bid by a Section 3 business concern meets the requirements above, the contract shall be awarded to a responsible bidder with 
the lowest responsive bid.

Bid/Proposal Phase  
Bidder/offeror not claiming a section 3 preference: 

1. Bidder/offeror not claiming a Section 3 preference during the
bid/proposal phase shall submit the following forms with their
bid/offer. Failure to complete, execute, and submit all forms will
render the bidder/offer non-responsive and their bid/offer will not
be considered.

Form sec3-001b, List of Current (pre-bid) Employees

Form sec3-001e, Section 3 Strategy Commitment and
Compliance Assessment

2. Bidder/offeror claiming a Section 3 Business Concern
preference:

A bidder/offeror claiming a Section 3 Business Concern
preference must submit Section 3 required certification. To qualify,
the party wishing to claim a Section 3 preference shall complete
the following forms and submit them either prior to or with the
bid/offer for which qualification is sought:

For all individuals, sole proprietorships, partnerships, 
corporations, or joint ventures with a 51% ownership claiming a 
Section 3 preference 

Form sec3-001a, Section 3 Business Concern Application
and all required supporting documentation

Form sec3-001b, Section 3 Employee List and all required
supporting documentation

Form sec3-001e, Section 3 Strategy Commitment and
Compliance Assessment

For businesses claiming 30% of their current full-time workforce 
qualify as section 3 residents, or within three years of the date of 
first employment with the business concern were section 3 
residents

Form sec3-001a, Section 3 Business Concern Application

Form sec3-001b, Section 3 Employee List and all required
supporting documentation

Form sec3-001c, Section 3 Contractor or Subcontractor
Payroll Report completed for each F/T employee who has
been employed at least one month. This includes all
employees of the company

Form sec3-001e, Section 3 Strategy Commitment and
Compliance Assessment

Form sec3-002a, Section 3 Resident Preference Claim Form
and all required supporting documentation (to be completed
for each Section 3 resident claimed in meeting the 30%
threshold)

Form sec3-002b, Section 3 Resident or Employee Household
Income Certification (to be completed for each Section 3
resident claimed in meeting the 30% threshold)

For businesses claiming to subcontract in excess of 25 percent 
of the dollar award of all subcontracts to be awarded to 
business concerns that meet the qualifications set forth in 
paragraphs (1) or (2) above 

Form sec3-001a, Section 3 Business Concern Application
and all required supporting documentation for each individual,
sole proprietorship, partnership, corporation, or joint venture
claimed on the subcontractor list

Form sec3-001b, Section 3 Employee List and all required
supporting documentation

Form sec3-001d, Section 3 Contractor or Subcontractor
Payroll Report (this list must demonstrate that 25% of the
total dollar amount of all subcontracts to be awarded to
Section 3 business concerns)

Form sec3-001e, Section 3 Strategy Commitment and
Compliance Assessment

Form sec3-002a, Section 3 Resident Preference Claim Form
and all required supporting documentation (to be completed
for each Section 3 owner/employee claiming Section 3
resident status as a subcontractor)

Form sec3-002b, Section 3 Resident or Employee Household
Income Certification (to be completed for each Section 3
owner/employee claiming Section 3 resident status as a
subcontractor)

For a Section 3 joint venture as an association of business 
concerns, one of which qualifies as a Section 3 business concern, 
formed by written joint venture agreement to engage in and carry out 
a specific business venture. As a part of joint venture, Section 3 
business concern must be: 

1. Responsible for a clearly defined portion of the work to be
performed and hold management responsibilities in the joint
venture; and

2. Performing at least 25 percent of the work and is contractually
entitled to compensation proportionate to its work.

If there is any question about the validity of a joint venture, GDPM shall 
request a copy of the joint venture agreement and verify its legitimacy.

Form sec3-001a, Section 3 Business Concern Application
and all required supporting documentation

Form sec3-001b, Section 3 Employee List and all required
supporting documentation

Form sec3-001e, Section 3 Strategy Commitment and
Compliance Assessment

Completing the Section 3 Strategy Commitment 

In completing the Section 3 Strategy Commitment, the bidders/offeror’s 
efforts shall be directed towards identifying methods to achieve 
success under this program, as opposed to documenting the reasons 
why success was not achieved. Some examples of good faith efforts 
include, but are not limited to the following: 

Hiring: 

Target recruitment of GDPM residents for training and employment by 
taking steps such as: 

Prominently placing a notice of commitments under Section
3 at the project site or other places where applications for
training and employment are taken

Contacting local job training centers, employment service
agencies, and community organizations

Developing on-the-job training opportunities or participating
in job training programs

Contacting GDPM, GDPM resident councils, GDPM resident
management corporations, and GDPM residents

Contacting GDPM for a list of agencies that may be able to
provide assistance regarding opportunities for training,
which can be utilized on this contract

Advertising in the local media

Keeping a list of Section 3 area residents who apply on their
own or by referral for available positions

Sending to labor organizations or representatives of workers
with whom the recipient, contractor, or subcontractor has a
collective bargaining agreement or other understanding, a
notice about contractual commitments under Section 3

Selecting Section 3 area residents, particularly GDPM
residents, for training and employment positions
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Providing an ongoing monitoring of the program by the
contractor and its subcontractors to ensure compliance and
to identify problems or difficulties in meeting the
requirements, and implement strategies to overcome the
problems. Where problems or difficulties in meeting the
goals are encountered, taking aggressive efforts to rectify
the matter. Such action shall include, but not be limited to,
convening a meeting with GDPM to advise it of the problems
and proposed solutions. GDPM will offer its assistance
whenever possible.

Contracting:  

Target recruitment of Section 3 business concerns by taking such steps 
as:  

Contacting Section 3 business concerns in GDPM’s
directory

Prominently placing a notice of commitment relative to
Section 3 contracting at the project site and other
appropriate places

Contacting GDPM for a list of certified firms

Contacting other organizations which might be helpful in
identifying Section 3 business concerns

Advertising in the local media

Dividing total work into smaller sub-tasks (i.e. by floor)

Using multiple firms for the same type of work (i.e. two drywall
subcontractors or several plumbing suppliers)

If necessary to meet the program objectives, exercising
flexibility in utilizing Section 3 business concerns in other or
additional areas than initially proposed

Providing ongoing monitoring of the program by the
contractor and its subcontractors to ensure compliance and to
identify problems or difficulties in meeting the requirements,
and implement strategies to overcome the problems. Where
problems or difficulties in meeting the goals are encountered,
take aggressive efforts to rectify the matter. Such action shall
include, but not be limited to convening a meeting with GDPM
to advise it of the problems and proposed solutions. GDPM
will offer its assistance whenever possible.

Pre-Award Phase 

Subsequent to the submission of bids/proposals, but prior to contract 
award, contractors may be requested to provide additional 
information regarding the submissions required in the Bid/Proposal 
Phase. Such requests may be made in instances where the 
contractor does not show sufficient detail in its required Section 3 
Strategy Commitment, where the contractor’s required submissions 
do not reflect achievement of the minimum stated goals, where the 
contractor has not identified the name of the Section 3 
subcontractor(s) in the required submissions, or where it is deemed 
necessary by GDPM’s Contracting Officer. 

Contract Award Phase 

As a condition of contract award, the contractor shall be required to 
enter into a Section 3 Memorandum of Understanding delineating the 
“greatest extent feasible” efforts required of the contractor during the
term of the contract. Form sec3-009, Section 3 Memorandum of 
Understanding shall be used.

Contract Performance Phase 

GDPM shall monitor and evaluate the contractor’s Section 3 
compliance towards achieving the numerical goals relative to Section 
3 employment, training, and contracting on a monthly basis
throughout the contract period. The contractor shall be responsible 
for providing the following reports to GDPM, which shall be submitted 
no later than 4:30 p.m., on the first business day of each month 
throughout the contract period: 

Form sec3-010, Contractor’s Section 3 Employment and
Training Compliance Report

The contractor shall also ensure that for each Section 3 resident 
hired, form sec3-002a, Section 3 Resident Preference Claim and 
form sec3-002b, Section 3 Resident or Employee Household Income 
Certification are completed and submitted to GDPM. These forms 
shall be completed by the resident and submitted to GDPM by the 
contractor with the monthly reports listed above. 

The contractor shall be responsible for monitoring the compliance of 
any tier subcontractors. In doing so, the contractor shall require 
monthly reports from its lower tier subcontractors in the formats 
provided.  

Determination of Compliance

Contractors and their subcontractors may demonstrate compliance 
with Section 3 by meeting the commitments stated on the Form 
sec3-001e, Section 3 Strategy Commitment and Compliance 
Assessment and by meeting the employment and contracting 
numerical goals set forth above. Contractors who do not meet their 
commitment shall have the burden of demonstrating through the 
submission of supporting documentation why it was not 
feasible to meet the numerical goals. It is expected that 
contractors who put forth a good faith effort will be successful in 
meeting the goals relative to Section 3 employment and contracting. 

Effects of Non-Compliance 

Contractors that do not meet the numerical goals set forth herein 
have the burden of demonstrating why it was not feasible to meet the 
goals. GDPM shall consider documentation provided by the 
contractor evidencing impediments encountered despite actions 
taken to comply. Such evidence shall be subject to the satisfaction of 
GDPM. The documentation may be subject to the examination of 
GDPM’s Board of Commissioners prior to the award of any future 
contract awards. Contractors found not to be in compliance with 
the provisions of Section 3 may be deemed ineligible for future 
contract awards with GDPM or at least be subject to business 
suspension from doing business with GDPM for one to three 
years.   

For complete set of forms please visit: http://www.gdpm.org/doing-business-with-gdpm/section-3-overview/section-3.html 

For any questions on Section 3, please e-mail procurement@gdpm.org or mail 

Section 3 Procurement Office 
400 Wayne Avenue 

Dayton Oh 45410-1106 

Telephone: 937-910-7617 
Fax: 937-910-7628 



Is your Bid Packet Complete? 

Are the following forms completed and in our Bid Packet? 

1. Bid Packet Cover Sheet – must be completed & signed
2. Bid Factor Adjustment Form – must be completed
3. Non-Collusive Affidavit & Full Disclosure Form – must be signed
4. Statement of Bidders – must be completed
5. Bid Guaranty & Bond Form (Large Contracts)– must be completed & signed
6. Solicitation Acknowledgment – must be signed
7. Vendor Registration – must be completed
8. Section 3 Application – must be completed
9. GDPM General Terms and Conditions for Constructions Services – Review! All GDPM

General Terms and Conditions are Located here: http://www.dmha.org/RAD/planning-
development-contract-documents.html

http://www.dmha.org/RAD/planning-development-contract-documents.html
http://www.dmha.org/RAD/planning-development-contract-documents.html
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